HOW TO PRE-REGISTER COURSES ON UNIVERSITY WEBSITE
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STEP 1: on University Homepage http://www.gachon.ac.kr/index.html , click Pre-Register Class Icon


http://www.gachon.ac.kr/index.html

STEP 2: Click on the

“ENGLISH"” as shown by the red arrow
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Note: After you change to English, Log In using your I.D and Password



STEP 3: Click on the “22l” jcon as shown by the red arrow
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Note: click on the pop-up screen to proceed



STEP 4: Click on the "ENGLISH” as shown by the red arrow
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Note: click on ENGLISH again to change language




STEP 5: Click on the

“Pre-Registration” as shown by the red arrow
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How to use the program |

Notice

Anti-Macro Program System on Operation
» If you press *Save” button 5 or more times. the account will be automatically logged out

» if you fail to type current string verification codes S times in a row, the account will be aute
out

Blocking from Multi-logging
= If you log on with the same student numbers but from multiple PCs, although it is possible
of the account. the last modification of enrollments and cancelations from one PC will be =z
is automatically logged out from the rast of PCs

Deactivating Pop-up blocking
" Deactivate pop-up page blocking if not
= How: Tool O Internet Option O popup blocking O Change to always "Allow” pop-ups

Monitor Resolution
» 1920*1080 is the optimal setting for the class enroflment system

# if the resolution is below 1920*1080; use the zooming tool to adjust the display ratio

Browsers
* The Class Enrollment Program is optimized on Chrome and FireFox.

» The program may not work on browsers that are lower versions than Explorer 11. It is encol
Explorer 11 or a version above
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STEP 6: Click on the “SEARCH” to get the list of courses available
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aanch Tor Cinae QUICK Pre-registranon course toue - | Regexte |

Campus = GlobalCamps Select Major College/Major = Business Admir Department of Glob:

= Total Search Count

WeeCour:
Nur Code pha

* Course Title facty Trai Classif Cres N;""‘b Ren M\h’ng Times Instructor Classroom Duration Regist
n places

Please select search from the% condition. 4
-
- 3

Select Major/ Electives L

* Number of application courses ) = Current Application Credit 0 @ Cose

Course Cc Course Title Classifical  Credit Lecture Times Duration Delete

Note: ONLY REGISTER FOR COURSES WITH (ENG)(INT’L) ON COURSE TITLE

YOU CAN PRE-REGISTER A MAXIMUM OF 21 CREDITS.



END OF SLIDES

IF YOU EXPERIENCE ANY PROBLEMS,

PLEASE CONTACT G.B.A OFFICE:

EMAIL: gcglobal@gachon.ac.kr

PHONE: 031-750-5539 [English]
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